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Posting & Advising of Vacancies

Is Required by the Contract
Article XIII. Transfer and Reassign-
ment Policy specifies the procedures
for securing out-of-the—classroom po-
sitions. If the procedure is not being
followed, contact your site principal
and a building rep as soon as possi-
ble.

1. All vacancies shall be posted in the Hu-
man Resources Office within ten (10)
days of the time the District closes the
position.

2. Support Personnel and other out-of-
classroom Bargaining Unit vacancies
will be open to all Bargaining Unit
members and will be posted at each
school site for at least six (6) working
days. Bargaining Unit members may
request an interview through the Hu-
man Resources Office. The appropri-
ate administrator shall make the selec-
tion recommendation to the Human
Resources Office.

3. An interim appointee may be placed in
the vacancy by the appropriate admin-
istrator for no more than forty (40)
days. Under extraordinary circum-
stances this period may be extended
by twenty (20) days.

4. The May 15 vacancy list shall be
posted at each site no later than May
20 and continue to be posted through
the end of the school year.

5. Bargaining Unit members being invol-
untarily transferred will be given priority
in placement over any voluntary trans-
fer requests, as well as over newly em-
ployed Bargaining Unit members’ as-
signment requests. Whenever possi-
ble, the wishes of the individual Bar-
gaining Unit member will be honored to
the extent that they do not conflict with
program, educational and staffing
needs.

6. Within the first month of the school
year, principals shall request names of
Bargaining Unit members interested in
any out-of-classroom positions. Those
Bargaining Unit members indicating an
interest shall be notified if such a va-
cancy occurs during the school year.

California Gears Up for the November Election

California schools
have been cut by
$17 billion over the
past two years. All
of our State’s prob-
lems and our school
funding issues can-
not be solved with
the November elec-
tion, but a success-
ful election can lay a
strong foundation to
affect real change in
our State’s govern-
ment and tax struc-
tures. The California
Teachers Association (CTA) has outlined three goals for November:
electing Jerry Brown for governor; Tom Torlakson for state superinten-
dent of public instruction; and passing the CTA-sponsored Proposition
24, the Tax Fairness Act of 2010 that would repeal corporate tax loop-
holes. In addition CTA recommends Barbara Boxer for U.S. Senator and
“yes” on Proposition 25, the Passing a Budget on Time Act of 2010,
which will help stop the gridlock in passing a state budget.

XJL Principal May Approve IEP Meeting Pay

Bargaining Unit members must attend IEPs during contractual meeting
times as directed by the site principal.

e The contract allows 2 hours of meetings within the board day and 3
hours outside the board day each staff development month.
(Calendars are available at www.montebelloteachers.org on the
“calendar” page.)

« Principals may authorize IEPs after the Board day beyond the 3 hours
outside the board day.

¢ Bargaining Unit members may elect to participate in an IEP beyond
the Board day with payment at the IEP rate.

 Bargaining Unit members are not mandated to attend IEPs beyond
the Board day once the 3 hours are exhausted. If Bargaining Unit
members volunteer, the IEP rate is required.

¢ Only an administrator can authorize the additional IEP hours.

¢ The District requires the completion of the “white card” for payment.
Time should be noted in 15 minute intervals.

e The current rate is $35.60.

Over, please...



Do You Understand Your Pay Stub?

The codes and abbreviations can be overwhelming when studying your pay stub. Items marked

Deductions are coming out of your pay after taxes (CTA Income Protection Insurance, Dues) while Contr/bu- tions are paid
by the employer (dental, vision, life insurance) Reductions come out of your pay before taxes (TSAs, STRS, Section 125 Plans,
out-of— paycheck contributions CalPERS medical plans.)

You may also be interested to note:

+ Bargaining Unit members are paid on the first working day of the calendar month. Supplementary checks may be paid on
the 10th of each month.

+ Bargaining Unit members are paid the first business day of October through the first business day of July with the follow-
ing exceptions:

+ Bargaining Unit members on a 12 month pay warrant cycle since June 30, 2010 and continuously employed by the District
continue on the 12 month cycle.

¢ Support staff Bargaining Unit members whose regular work year includes July and August are paid on a 12 month cycle
August through June. If the Bargaining Unit member has begun the 12 pay check assignment after June 30, 2010 and the
assignment changes no longer including July and August, the Bargaining Unit member will have a full year to transition to
a 10 month cycle.

+ Bargaining Unit members may opt for the V-12 (or voluntary 12 month cycle) through the Payroll. The District works with
a third party administrator to deduct post tax funds from the October through July warrants. The Bargaining Unit member
receives a direct deposited check August 1 and September 1.

+ Pay checks are drafted and delivered by Los Angeles County. The District transmits the information to the County and the
County transfers the funds for direct deposit officially on the 1st working day of the month. Individual credit unions and
banks post the funds according to their guidelines as long as it is posted by midnight of the date of the warrant.

+ Contact Payroll to initiate direct deposit. If you change banks or credit unions contact Payroll and change your direct de-
posit instructions prior to the 15th of the month, otherwise your funds may be transferred to your former institution or
held in limbo if the account no longer exists.

+ If you participate in direct deposit, your pay stub will be distributed by your site secretary. Your pay stubs are valuable to
you when making loans and conducting other personal financial business. Remember to collect your pay stub!

+ Always check your pay stub for accuracy. State law requires the District to correct any errors in pay. That means that even
if it is the District’s fault you could be legally bound to return money if you are overpaid and the error is discovered within
a 3-year period. Similarly, if the District underpaid and discovered the error more than 3-years later, you will not receive
the retroactive pay.

+ Warrants are legal for 6 months. If not deposited, the bank may not honor the warrant. If you lose your check contact
payroll as soon as possible to sign an affidavit and receive a new check.
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